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How to Apply 
1. Read the Neighborhood Mini-Grant Information Packet thoroughly.
2. Choose a project(s) through group discussion with either the entire neighborhood or a subcommittee with oversight from the entire neighborhood.

3. Designate a volunteer Neighborhood Project Coordinator who will be the contact person for with the City and other groups about the project, and coordinator the project.

4. Submit an “Idea Letter” to the Neighborhood Coordinator.

5. Within two weeks of receipt of the “Idea Letter” by the City, you will be notified a) whether the project is feasible and b) if more information is required for review. 

6. If your project is determined to be feasible begin tracking volunteer hours dedicated to preparing the application.  Up to 25% of your volunteer match can be accrued during this phase of the project.

7. Once you are notified the project is feasible, complete Mini-Grant Application and send to: 

Neighborhood Coordinator


City of Shoreline, 17500 Midvale Ave. N.

Shoreline WA  98133

or neighborhoodcoordinator@shorelinewa.gov
Application must contain a complete explanation of the project including scope of work, timeline for completion, demonstration of neighborhood match, and all necessary permits or authorizations required to complete the project.  
8. The City Neighborhood Coordinator will coordinate review by the City Council and will contact you if more information is needed.  This process may take up to two months.
9. Once your project is approved by the City Council you will receive a supply of Mini-Grant Invoices to send in with requests for payment of expenses.

10. Applications may be submitted between January 1 and June 30. Applications received after this date will generally be considered for funding in the following year.

IF YOU HAVE ANY QUESTIONS, contact the City’s Neighborhood Coordinator at

 (206) 801-2253 or neighborhoodcoordinator@shorelinewa.gov
Idea Letter
Please read the Neighborhood Mini-Grant application packet thoroughly before submitting your Idea Letter.  The Idea Letter is the first step of the Neighborhood Mini-Grant application process to allow early review of the project concept.  Questions? Contact the City’s Neighborhood Coordinator at (206) 801-2253 or neighborhoodcoordinator@shorelinewa.gov.

DATE:  __________________     Neighborhood Association: __________________________

Neighborhood Project Coordinator: ______________________________________________
Phone (best)   ___________________________ Phone (alt)____________________________

Address
_________________________________________________________________
Email

_________________________________________________________________  
Project Title  _________________________________________________________________
1. Summary of Idea:  Describe the project your neighborhood association proposes to do. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2.  Timeline:  Approximately when do you plan on starting and completing this project?

 _____________________________________________________________________

______________________________________________________________________

3. Budget:  How much do you anticipate this project costing?  How much do you anticipate requesting in Mini-Grant funds? These figures can be very general - they are simply to assist City staff in knowing your Mini-Grant goals for the year.
    _______________________________________________________________________

    _______________________________________________________________________


________________________________________________________________________

4.  Proposed Ideas for match: How will neighborhood volunteers be involved in the project?


What money, time or services might be available for a match?
   
 ______________________________________________________________________________________


____________________________________________________________________________________________________________________________________________________________________________________
5.  Maintenance:  Will the project require ongoing maintenance?  How will it be accomplished?

    _________________________________________________________________________

    ________________________________________________________________________

6.  How does this project benefit the neighborhood?

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
City of Shoreline

17500 Midvale Avenue North  Shoreline, WA 98133-4905
 Phone: (206) 801-2700  Fax: (206) 546-7868
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