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1.0 PURPOSE
On occasion there is a need to reject all bids for a variety of reasons. The purpose of this
procedure is to define the procedure to Reject all Bids on formally advertised public
works contracts.
2.0 REFERENCE
RCW 35.23.352 (1) states in part “.... The council or commission of the city or town shall
let the contract to the lowest responsible bidder or shall have power by resolution to
reject any or all bids and to make further calls for bids in the same manner as the original
call...”
3.0 DEPARTMENTS AFFECTED
Public Works
Administrative Services
Parks, Recreation and Cultural Services
4.0 PROCEDURE

[Type text]

4.1 Upon opening of bids a need to Reject All Bids may be identified. Examples of
reasons to Reject All Bids include but are not limited to:

e Bids exceed available project funds
s Changes in funding or Permit Status
e Decision to delay or cancel project

4.2 After identifying the need to Reject All Bids, the Project Manager consults with the
Engineering Manager, City Engineer and Purchasing to reach concurrence on the need

for Rejection.

4.3 The Project Manager requests placement of the item on the Agenda Planner.

4.4 The Project Manager coordinates with City Clerk and City Attorney Office to prepare
Resolution to accompany the staff report.

4.5 The Project Manager prepares and submits the staff report. The staff report should
identify the reason to reject bids and recommendation for next steps.

4.6 After Council adopts the Resolution, the Project Manager contacts all bidders via
email that the Bids have been rejected and attach the approved Resolution.
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