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Preapplication Meeting – SMC 20.30.080 

 

Neighborhood Meeting – SMC 20.30.090 

 

Special Use Permit – SMC 20.30.330

 

 

Preapplication Meeting 
Submittal

•Preapplication meeting 
application submitted

• City schedules meeting within 
2 weeks of request

Preapplication Meeting 

•Required prior to 
Neighborhood Meeting

•Held on November 8, 2016

Written Meeting Summary

•City Project Manager provides a 
written meeting summary  within 
1 week after  the meeting 

•Preapplication meeting files are 
retained by the City for 6 months

Notice of Neighborhood 
Meeting

•Provided to property owners 
located within  500 feet of  the 
Project Area

•Prepared by Sound Transit

•Notice must meet City 
requirements

Mail Neighborhood 
Meeting Notificaton

•Notice shall be postmarked 10 to 
14 days prior to the meeting

•Mailed by Sound Transit

•Postmarked on November 7, 2016

Neighborhood Meeting

•Meeting required prior to SUP 
application submittal

•Must be held by Sound Transit

•Held on November 16, 2016

Neighborhood Meeting  
Summary

•Summary report prepared by 
Sound Transit  provided to City 
for mailing to meeting 
attendees

•Summary report required for 
submittal with SUP application

SUP Application 
Submittal

•Sound Transit 
submits SUP 
application

Determination of 
Completeness

•Maximum of 28 
days for 
Determination of 
Completeness by 
City

•City issues  written 
"Complete" 
Determination

•SMC 20.30.110

Notice of 
Application 

•City mails Notice 
within 14 days of  
"Complete" 
Determination

•Sound Transit 
posts signs 

•Newspaper  
publication

•SMC 20.30.120

Public Comment 
Period

•21 day public 
comment period 
starts with Notice 
of Application

Notice of Public 
Hearing

•City mails Notice a 
minimum  of 15 
days prior to public 
hearing

•Sound Transit 
posts signs

•Newspaper  
publication

•SMC 20.30.180

Public Hearing  -
Hearing Examiner

•Hearing Examiner  
hears  staff 
recommendation, 
applicant 
testimony, and 
public comment at 
the open record 
public hearing

Hearing Examiner 
Decision

•Decision issued 
within 10 
working days 
from close of the 
record

•SMC 2.15.100

Notice of Decision

•City mails Notice 
of Decision to 
parties of record 
and to persons 
identified in SMC 
20.30.150

•Sound Transit 
posts signs

•Newspaper 
publication

Preapplication Meeting Neighborhood Meeting Special Use Permit Application
Target Time Limit for Decision = 120 days


