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Hours of Operation: 
Monday 8:00 am – 5:00 pm 
Tuesday 8:00 am – 5:00 pm 
Wednesday 1:00 pm – 5:00 pm 
Thursday 1:00 pm – 5:00 pm 
Friday 8:00 am – 5:00 pm 
Permit Processing Ends at 4:00 pm Daily 

 

 
 

 

 
 
 
 
Why Do I Need Insurance? 

As a condition of the City permitting work within the public right-of-way 
it is required that you provide a certificate from your insurance 
provider indicating that the permittee and/or contractor are covered by 
a Commercial General Liability insurance policy. This insurance is 
different than homeowner’s insurance because it protects the City 
from claims for injuries to persons or damages to property which may 
arise from or in connection with the operation or activities performed 
by or on your behalf within the City right-of-way.   
 
Minimum Scope of Insurance 

The Permittee shall obtain insurance of the types and coverage 
described below: 
 
Commercial General Liability insurance shall be at least as broad as 
Insurance Services Office (ISO) occurrence form CG 00 01 and shall 
cover liability arising from operations, products-completed operations, 
and stop-gap liability.  There shall be no exclusion for liability arising 
from explosion, collapse or underground property damage.  The 
Public Liability insurance policy using ISO Additional Insured-State or 
Political Subdivisions-Permits CG 20 12 or a substitute endorsement 
providing at least as broad coverage.  
 
Automobile Liability insurance with a minimum combined single limit 
for bodily injury and property damage of $1,000,000 per accident.   
 
Minimum Amounts of Insurance 

The Permittee shall maintain the following insurance limits: 
1. Commercial General Liability insurance shall be written with 

limits no less than $2,000,000 each occurrence, $2,000,000 
general aggregate and a $2,000,000 products-completed 
operation aggregate limit. 

2. Automobile Liability insurance with a minimum combined single 
limit for bodily injury and property damage of $1,000,000 per 
accident. 

3. Umbrella/Excess Liability If minimum limits for Commercial 
General Liability or Automobile Liability are not met, an 
Umbrella or Excess Liability policy can be used to supplement 
limits to reach the required amount.   

 
How Long Do I Need the Insurance? 

The insurance must be maintained for the duration of the permitted 
activity. 

Certificate of Liability  

Insurance 
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Are There Special Forms? 

Yes. The insurance industry uses special forms for this type of insurance. The City requires that 
insurance be written on Insurance Service Office (ISO) occurrence form CG 00 01 and cover 
products liability. 
 
Verification of Coverage 

The Permittee shall furnish the City with original certificates and a copy of the amendatory 
endorsements, including the additional insured endorsement, evidencing the insurance requirements 
of the Permittee before issuance of the Permit. 
 
The City must be named as an insured under the Commercial General Liability insurance policy using 
ISO Additional Insured-State or Political Subdivisions-Permits CG 20 12 or a substitute that provides 
an equivalent endorsement. 
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"City of Shoreline is an additional insured."

Permit # is recommended for record keeping purposes, but not required.
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